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Notice of Extra Ordinary General Meeting

Notice is hereby given that the Extraordinary General Meeting of the shareholders of HI-TECH
LUBRICANTS LIMITED will be held on 16 June 2016 at 02:00 p.m. at the Auditorium of Lahore Chamber of
Commerce and Industry (LCCI) ,11-Shahrah-e-Aiwan-e-Tijarat, Lahore, to transact the following
business:

ORDINARY BUSINESS

1. To confirm minutes of 4th Extraordinary General Meeting held on December 23, 2015.

SPECIAL BUSINESS

1. To alter the provisions of Memorandum of Association with respect to the objects of the company to
enable it to carry on business, not being a business specified in its existing object and to pass the following
resolution with or without modification(s), addition(s) or deletion(s) as a special resolution:

“‘RESOLVED that, pursuant to the provisions of Section 21 and other applicable provisions, if any of the
Companies Ordinance, 1984 and subject to the confirmation of the Securities and Exchange Commission of
Pakistan, the Object Clause Il of the Memorandum of Association of the company be and is hereby altered
in the following manner:

Insert the following new sub clauses numbers 37 and 38 immediately after existing sub clause 36 of Object
Clause Ill of the Memorandum of Association of the company:

37. To engage in and carry on the business of Oil Marketing Company (OMC) and for this purpose to
comply with all rules, regulations and conditions including but not limited to capital and investment
requirements and timing thereof as may be issued from time to time by the relevant authorities / regulators /
Oil & Gas Regulatory Authority (OGRA).

38. In connection with the business of Oil Marketing Company (OMC), the Company undertakes that
investment of Rupees 500 million shall be made on infrastructure development within the time period of
three years as required by Oil and Gas Regulatory Authority (OGRA).”

‘RESOLVED FURTHER that sub clauses of Object Clause Il of the Memorandum of Association of the
company be and are hereby renumbered as sub clauses 1 to 40 of Object Clause Il of the Memorandum of
Association of the company.”

“RESOLVED FURTHER that a petition be filed with the SECP under Section 21 of the Companies
Ordinance, 1984 and the Chief Executive Officer and the Company Secretary be and are hereby jointly and
severally authorized to undertake all such actions and to do all such things for and on behalf of the Company
including completion of all requisite legal and corporate formalities including filing of application and
execution of necessary documents for effectuating the alteration of the Memorandum of Association.”

2. To consider and if thought fit, to pass the following resolution as special resolution with or without
modification(s), addition(s) or deletion(s) to alter the Articles of Association of the company:
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“‘RESOLVED that in accordance with the provisions of Section 28 and other applicable provisions of the
Companies Ordinance, 1984 and subject to requisite permission and clearance, the following new Article
76Abe and is hereby inserted after the existing Article 76 in the Articles of Association of the company:

76A. Electronic Voting:
l. This article shall only be applicable for the purposes of electronic voting;

Il. The company shall comply with the mandatory requirements of law regarding the use of electronic
voting by its members at general meetings. Members may be allowed to appoint members as well as non-
members as proxies for the purposes of electronic voting pursuant to this article.”

‘RESOLVED FURTHER that the Company Secretary be and is hereby authorized to take or cause to be
taken any and all actions necessary and make necessary filings and complete legal formalities as may be
required to implement this resolution.”

3. To consider, and if thought fit, to pass the following resolution as an Ordinary Resolution:

‘RESOLVED that placing of the Company's quarterly accounts on its website instead of transmitting the
same toits shareholders by post, be and is hereby approved”.

4. To consider any other business with the permission of the Chair.

The statement u/s 160(1)b of the Companies Ordinance 1984 setting out the material facts pertaining to the
special business is being sent to the members, along with a copy of this notice.

BY ORDER OF THE BOARD

J——

Lahore,
26 May 2016 (MUHAMMAD IMRAN)
Company Secretary
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Notes:

1. The share transfer books of the company will remain closed from 09.06.2016 to 16.06.2016 (both
days inclusive). Transfers received in order at the office of the company's Independent Share Registrar, M/s
Central Depository Company of Pakistan Limited, CDC House, 99-B, Block 'B', S.M.C.H.S. Main Shahra-e-
Faisal, Karachi-74400 by the close of business (5:00 PM) on 08.06.2016 will be considered in time to be
eligible for the purpose of attending and voting at the Extra-Ordinary General Meeting.

2. A member entitled to attend and vote at the Extra-Ordinary General Meeting is entitled to appoint
another member as a proxy to attend and vote instead of him/her. The instrument appointing a proxy must
be received at the Registered Office of the company not less than 48 hours before the time appointed for the
Meeting.

3. Members who have deposited their shares in the Central Depository System of the Central
Depository Company of Pakistan Limited will have to follow the under mentioned guidelines as laid down by
Securities and Exchange Commission of Pakistan:

A. For Attending the Meeting

a. In case of Individuals, the account holder and/or sub-account holder whose registration details are
uploaded as per the CDC Regulations, shall authenticate his/her identity by showing his/her original CNIC or
original Passport along with Participant ID number and the Account number at the time of attending the
Meeting.

b. In case of corporate entity, the Board's resolution / power of attorney with specimen signature of the
nominee shall be produced (unless it has been provided earlier) at the time of the Meeting.
B. For Appointing Proxies

a. In case of individuals, the account holder and/or sub-account holder whose registration details are
uploaded as per the CDC Regulations, shall submit the proxy form as per above requirements.

b. The proxy form shall be witnessed by two persons, whose names, addresses and CNIC numbers shall be
mentioned on the form.

c. Attested copies of the CNIC or the passport of beneficial owners and the proxy shall be furnished with the
proxy form.

d. The proxy shall produce his original CNIC or original passport at the time of the Meeting.

e. In case of corporate entity, the Board's resolution / power of attorney with specimen signature shall be
furnished (unless it has been provided earlier) along with proxy form to the Company.

4, Notice to Shareholders who have not provided CNIC:

CNIC number of the shareholders is, mandatory for the issuance of dividend warrants in terms of S.R.O.
831(1)/ 2012 dated 05 July 2012 read with SRO NO. 19 (1)/2014 dated 10 January 2014 and in the absence of
this information, payment of dividend shall be withheld. Therefore, the shareholders who have not yet
provided their CNICs are once again advised to provide the attested copies of their CNICs (if not already
provided) directly to our Independent Share Registrar without any further delay.
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5. Mandate for E-Dividends for shareholders:

In order to make process of payment of cash dividend more efficient, e-dividend mechanism has been
envisaged by SECP. The shareholders are encouraged to provide a dividend mandate in favour of
e-dividend by providing dividend mandate form duly filled in and signed. The Company shall adopt the
procedure of e-dividend in phases. The dividend mandate form is available on Company's website and can
be emailed. The members who have opted for mandate are requested to check the particulars of bank
account which must be in sixteen (16) digits and immediately notify change if any to Independent Share
Registrar in case of physical shares and to brokers/CDC in case of CDC account holder.

6. Securities and Exchange Commission of Pakistan (SECP) through its Notification SRO 787
(12014 dated September 8, 2014 has allowed the circulation of Audited Financial Statements along with
Notice of Annual General Meeting to the members of the company through e-mail. Therefore, allmembers of
the company who want to receive soft copy of Annual Report are requested to send their e-mail addresses
on complete consent form to company's Share Registrar. The company shall, however, provide hard copy of
the Audited Financial Statements to its shareholders, on request, free of cost, within seven days of receipt of
such request. The standard consent form for electronic transmission is available at the company's website.
i.e. http://hitechlubricants.com/

Deduction of Withholding Tax on the amount of Dividend:

Pursuant to Circular No. 19/2014 dated October 24, 2014, SECP has directed all companies to inform
shareholders about changes made in the Section 150 of the Income Tax Ordinance, 2001. The company,
hereby advise to its shareholders, the importantamendments, as under:

The Government of Pakistan through Finance Act, 2015 has made certain amendments in section 150 of the
Income Tax Ordinance, 2001 whereby different rates are prescribed for deduction of withholding tax on the
amount of dividend paid by the companies. These tax rates are as under:

a. Forfilers ofincome tax returns 12.5%
b. For non-filers ofincome tax returns 17.5%

To enable the company to make tax deduction on the amount of cash dividend whenever declared @ 12.5%
instead of 17.5% or such rates as applicable, all the shareholders whose names are not entered into the
Active Tax-payers List (ATL) provided on the website of Federal Board of Revenue, despite the fact that they
are filers, are advised to make sure that their names are entered into ATL before the date for payment of the
cash dividend otherwise tax on their cash dividend will be deducted @ 17.5% instead @ 12.5%.

In the case of shares registered in the name of two or more shareholders, each joint-holder is to be treated
individually as either a filer or non-filer and tax will be deducted by the company on the basis of shareholding
of each joint-holder as may be notified to the Company in writing. The joint-holders are, therefore, requested
to submit their shareholdings otherwise each joint holder shall be presumed to have an equal number of
shares.

The corporate shareholders having CDC accounts are required to have their National Tax Number (NTN)
updated with their respective participants, whereas corporate physical shareholders should send a copy of
their NTN certificate to the company or its Independent Share Registrar. The shareholders while sending
NTN or NTN certificates, as the case may be, must quote company name and their respective folio numbers.
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Statement under Section 160 (1) (b) of the Companies Ordinance, 1984

This statement sets out the material facts pertaining to the special business to be transacted at the
Extra-Ordinary General Meeting of the company to be held on 16 June 2016.

Item 1 of agenda: Insertion of sub-clauses nos. 37 and 38 in the Memorandum of Association.

The company is in the process of applying to Oil & Gas Regulatory Authority (OGRA) for license to establish
Oil Marketing Company (OMC). OGRA has directed to the company to add object clauses in its
Memorandum of Association relating to OMC business and commitment of the company to undertake
investment of Rupees 500 million in three years on infrastructure development.

The directors, sponsors, majority shareholders and their relatives are not interested, directly or indirectly, in
the above business except to the extent of shares that are held by them in the company.

A copy of the original and amended Memorandum and Articles of Association has been placed at the
registered office of the company and will be available for inspection during usual business hours till the date
of extra-ordinary general meeting.

Item 2 of agenda: Insertion of Article 76A in the Articles of Association

Securities and Exchange Commission of Pakistan has issued Companies (E-Voting) Regulation 2016 on
January 22, 2016 vide S.R.O 43(1)/2016. The directors have recommended alteration in the Articles of
Association by inserting a new Article 76A therein which will give the members option to be part of the
decision making in the general meeting of the company through electronic means.

The directors, sponsors, majority shareholders and their relatives are not interested, directly or indirectly, in
the above business except to the extent of shares that are held by them in the company.

Original and amended copies of the Articles of Association have been kept at the registered office of the
company which can be inspected on any working day during usual business hours till the date of extra-
ordinary general meeting.

Item 3 of agenda: Placement of quarterly accounts on Company's website

The Securities & Exchange Commission of Pakistan (SECP) vide circular No. 19 dated April 14, 2004 has
allowed listed companies to place their quarterly accounts on their website instead of sending the same to
each shareholder by post, subject to fulfillment of a few conditions including seeking consent from the

Members.

This will be convenient and cost effective way for the company to transmit its quarterly accounts and ensures
quick and easy access for its Members to such accounts of the company.
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HI-TECH LUBRICANTS LIMITED

PROXY FORM

I/'We a member / member of Hi-Tech Lubricants Limited and holder of

shares as per Share Register Folio # / CDC Participant |.D. Participant ID # Sub A/C #/

Investor A/C # do hereby appoint
of or failing him of who is also member of the
Company vide Registered Folio # as my/our Proxy to attend, speak

and vote for me /us and on my / our behalf at the Extra-Ordinary General Meeting of the Company to be held

on Thursday the June 16,2016 at 02:00 p.m. and at any adjournment thereof.

As witness my hand this day of 2016.

Witness'’s Signature

Name: Affix Revenue
CNIC: Stamp of Rs. 5/-
Address:

Witness'’s Signature
Name:
CNIC:
Address:

Member’s Signature

Date:

Place:

Note:

1. The Form of Proxy should be deposited at the Registered Office of the Company not later than 48 hours before
the time for holding the meeting.

2. CDC Shareholders, entitled to attend and vote at this meeting, must bring with them their Computerized
National Identity Cards / Passport in original to provide his / her identity, and in case of Proxy, must enclosed an
attested copy of his / her CNIC or Passport. Representatives of corporate members should bring the usual
documents for such purpose.
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